
Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 10-1.010 Organization, Methods of 

Operation and Requests for 

Information

This rule describes the organization and operations 

of the department, and provides guidance to those 

seeking information from the department.

A rule of this nature is required by law of every state 

entity given statutory rulemaking authority. It is 

intended to assist the public, including small 

businesses, in understanding the structure of the 

organization.

1 CSR 10-2.010 Definitions This rule, by its terms, affects only individuals, 

defined as a man, woman or child. It does not impact 

businesses, large or small.

1 CSR 10-2.020 Privacy of Computer-

accessible, Confidential 

Personal Information

This rule, by its terms, affects only individuals, 

defined as a man, woman or child. It does not impact 

businesses, large or small.

1 CSR 10-3.010 Preapproval of Claims and 

Accounts: 

Definitions/Examples

This rule describes the documentation required to 

authorize payments out of the state treasury. It is 

intended to eliminate mistaken, undocumented and 

fraudulent expenditures of state funds.

The requirements are primarily directed to 

government agencies and employees. To the extent 

the rule touches upon small business, it does not 

require anything outside the ordinary course of 

business.  

1 CSR 10-4.010 State of Missouri Vendor 

Payroll Deductions

This rule establishes criteria for vendors and 

procedures which must be fulfilled prior to receiving 

payroll deduction authority, to insure there is 

adequate demand and continuity of service before 

the state expends resources for payroll deduction.

The Office of Administration only has statutory 

authority to establish rules concerning deductions 

from employee compensation for participation in 

voluntary retirement plans, group hospital service 

plans, group life insurance plans, medical service 

plans, labor unions, employee associations, and 

credit unions. The nature of these types of 

organizations makes it very unlikely that this rule will 

impact any small business.

1 CSR 10-5.010 Parking Regulations for the 

State Capitol Grounds

This rule is intended to promote efficient traffic flow 

and safety on the Capitol grounds. It does not impact 

small business.

Division 10 - Commissioner of Administration



Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 10-8.010 Direct Deposit of Payroll 

Requirements

This rule provides for direct deposit of state 

employee pay. It improves the efficiency of the 

payroll system. It does not impact small business.

1 CSR 10-9.010 Requirements for Direct 

Deposit of Vendor Payments

This rule provides for direct deposit of vendor 

payments. It improves the efficiency of the 

automated payment system.

This rule is permissive in nature. No small business is 

required to accept electronic payment. The form that 

must be completed to receive direct deposit of 

payments permits the Office of Administration to 

comply with federal and state banking laws.

1 CSR 10-11.010 State of Missouri Travel 

Regulations

This rule describes permitted practice for travel on 

state business. It is intended to eliminate mistaken, 

undocumented and fraudulent expenditures of state 

funds. It does not impact small business.

1 CSR 10-11.020 County Travel Regulations, 

Mileage Allowance

This rule sets a maximum reimbursement for travel 

on county business. It does not impact small 

business.

1 CSR 10-11.030 State of Missouri Vehicular 

Travel Regulations

This rule requires cost optimization for automobile 

travel on state business. It does not impact small 

business.

1 CSR 10-12.010 State of Missouri—OASDHI 

Manual 

(Rescinded July 11, 1980)

1 CSR 10-12.011 State of Missouri—Social 

Security Manual

This rule describes the obligations of government 

entities as they relate to the Social Security 

Administration. It does not impact small business.

1 CSR 10-13.010 Missouri Lottery Payment of 

Prizes

This rule permits the lottery commission to lawfully 

write checks for payment of prizes. It does not 

impact small business.



Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 10-15.010 Cafeteria Plan This rule creates a cafeteria plan for state employees, 

describes qualifications for plan vendors and permits 

those vendors limited access to state employees 

during office hours. It is an employee benefit for 

state employees.

To the extent this rule affects small business (as a 

potential vendor of a cafeteria plan-eligible service), 

it treats businesses large and small equally, and 

within the strict confines of federal law.

1 CSR 10-16.010 Convention and Sports 

Complex

This rule governs the conduct of cities and counties 

when disbursing funds for a convention and sports 

complex. It does not impact small business.

1 CSR 10-17.010 Definitions This rule defines terms in connection with the 

MBE/WBE program. This program is intended to 

promote diversity among vendors.

Definitions assist individuals and businesses in 

understanding their rights and responsibilities. 

1 CSR 10-17.040 Minority/Women’s Business 

Enterprise Certification

This rule is intended to provide a process by which 

the state and potential vendors can know in advance 

whether a particular vendor or subcontractor is a 

qualified MBE/WBE.

The certification process assists individuals and 

businesses in participating in the state's procurement 

process. Because there is a large overlap between 

MBE/WBE's and small business, OA believes the rule 

has an overall positive impact on small business.

1 CSR 10-17.050 Minority and Women’s 

Business Enterprise 

Participation in Procurement 

Process

This rule sets goals in connection with the MBE/WBE 

program. This program is intended to promote 

diversity among vendors.

This rule encourages state agencies to use a diverse 

set of vendors in the procurement process. Because 

there is a large overlap between MBE/WBE's and 

small business, OA believes the rule has an overall 

positive impact on small business.

1 CSR 10-18.010 Retirement Policy This rule describes the state's retirement policy for 

state employees. It does not impact small business.

Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

Division 20 - Personnel Advisory Board and Division of Personnel



Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 20-1.010 General Organization The Division of Personnel is responsible for rules 

concerning the hiring, firing, discipline, pay, working 

hours and leave policy for state employees. This 

Division does not affect small business.

1 CSR 20-1.020 Definitions This Division does not affect small business.

1 CSR 20-1.030 Personnel Rules This Division does not affect small business.

1 CSR 20-1.040 Merit System Service This Division does not affect small business.

1 CSR 20-1.045 Uniform Classification and Pay 

Service 

This Division does not affect small business.

1 CSR 20-1.050 Records and Reports This Division does not affect small business.

1 CSR 20-2.010 The Classification Plan This Division does not affect small business.

1 CSR 20-2.015 Broad Classification Bands for 

Managers 

This Division does not affect small business.

1 CSR 20-2.020 The Pay Plan This Division does not affect small business.

1 CSR 20-3.010 Examinations This Division does not affect small business.

1 CSR 20-3.020 Registers This Division does not affect small business.

1 CSR 20-3.030 Certification and Appointment This Division does not affect small business.

1 CSR 20-3.040 Probationary Period This Division does not affect small business.

1 CSR 20-3.050 Service Reports This Division does not affect small business.

1 CSR 20-3.060 Service Credit (Rescinded January 30, 1998) 

1 CSR 20-3.070 Separation, Suspension, and 

Demotion 

This Division does not affect small business.

1 CSR 20-3.080 General Provisions and 

Prohibitions

This Division does not affect small business.

1 CSR 20-4.010 Appeals This Division does not affect small business.

1 CSR 20-4.020 Grievance Procedures This Division does not affect small business.

1 CSR 20-5.010 Hours of Work and Holidays This Division does not affect small business.

1 CSR 20-5.015 Definition of Terms This Division does not affect small business.

1 CSR 20-5.020 Leaves of Absence This Division does not affect small business.

1 CSR 20-5.025 ShareLeave This Division does not affect small business.



Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 20-6.010 Management Training This Division does not affect small business.

Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 30-2.010 Capital Improvement and 

Maintenance Budget Rule 

Objectives 

(Rescinded June 30, 2008)

1 CSR 30-2.020 Definitions The rules in this Chapter set forth the requirements 

for prioritizing and submitting capital improvement 

projects. It deals with the relationship between state 

agencies. The rules in this Chapter do not affect small 

business.

1 CSR 30-2.030 Assessment Program Planning The rules in this Chapter do not affect small business.

1 CSR 30-2.040 Budget Preparation The rules in this Chapter do not affect small business.

1 CSR 30-2.050 Budget Form Completion and 

Submission

The rules in this Chapter do not affect small business.

1 CSR 30-3.010 Rule Objectives and 

Definitions

This rule sets forth the objectives of

the rules in this Chapter and defines terms used in 

the rules under this chapter for implementing the 

Capital Improvement and Maintenance program as 

established by appropriations.

Setting forth consistent procedures for accomplishing  

work on projects, including procurement of services, 

expectations, payment, acceptance and occupancy, 

benefits potential contractors and the public by 

insuring consistent practices.

1 CSR 30-3.020 Project Definition and Fund 

Allocation

This rule establishes procedures for determining the 

scope of and budget for individual capital 

improvement projects within the appropriations 

approved by the General Assembly.

The public benefits from a better understanding of 

the state's methodology.

1 CSR 30-3.025 Methods of 

Management/Construction 

Procurement 

This rule sets forth the criteria for selecting 

contractors on various capital improvement projects.

Potential contractors, large and small, are treated 

equally under the terms of the rule, and they benefit 

from advance knowledge of selection criteria.

Division 30 - Division of Facilities Management, Design and Construction
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1 CSR 30-3.030 Project Design This rule establishes procedures to insure that capital 

improvement projects meet the needs of state 

government.

Potential consultants, large and small, are treated 

equally under the terms of the rule, and they benefit 

from advance knowledge of the scope and purpose 

of the work to be performed.

1 CSR 30-3.035 Project Selection/Bidding 

Methods 

This rule establishes the methods by which design 

consultants, project/construction managers and 

contractors are selected. A fair and competitive 

process insures the best value for state government.

Potential contractors, large and small, are treated 

equally under the terms of the rule, and they benefit 

from advance knowledge of selection criteria.

1 CSR 30-3.040 Project Contracts and Work 

Completion 

This rule establishes the procedures for 

accomplishing the work on Capital Improvements 

and Maintenance Projects. It gives notice of the 

expectations of contractors on capital improvement 

projects.

Potential contractors, large and small, are treated 

equally under the terms of the rule, and they benefit 

from advance knowledge of the state's expectations.

1 CSR 30-3.050 Project Payments, Acceptance 

and Occupancy

This rule establishes the procedures for payments, 

acceptance and occupancy of projects. It is intended 

to give notice of the state's expectations and 

practices under state and federal law, and to protect 

the state's interests as a party to a contract.

Potential contractors, large and small, are treated 

equally under the terms of the rule, and they benefit 

from advance knowledge of the state's procedures, 

which are substantially similar to ordinary business 

practices.

1 CSR 30-3.060 Determination of Contractor 

Responsibility

This rule prescribes the procedure for excluding 

unqualified, unethical or criminal contractors. It is 

intended to protect the state from fraudulent 

dealings.

Potential contractors, large and small, are treated 

equally under the terms of the rule. They are 

expected to be law abiding, ethical and qualified to 

do the work they bid on.



Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 30-4.010 Objectives and Definitions The rules in this Chapter provide direction and 

guidance for facilities operators within state 

government for asset management of state facilities, 

including space management and utilization, 

maintenance, energy conservation, safety and 

security, and facility records. The rules also include 

guidance on the operational diagnostics and 

performance tracking. The rules in this Chapter do 

not affect small business.

1 CSR 30-4.020 Facility Management The rules in this Chapter do not affect small business.

1 CSR 30-4.030 Maintenance Program 

Standards and Procedures 

The rules in this Chapter do not affect small business.

1 CSR 30-4.040 Facility Safety and Security The rules in this Chapter do not affect small business.

1 CSR 30-4.050 Public Use of State Facilities (Rescinded November 30, 1998)

1 CSR 30-5.010 Minority/Women Business 

Enterprise and Service 

Disabled Veteran Business 

Enterprise Participation in 

State Construction Contracts

This rule establishes a uniform program by which 

certified Minority Business Enterprises (MBEs), 

Women Business Enterprises (WBEs) and Service-

Disabled Veteran Enterprises (SDVEs) may participate 

in construction contracts let by the Office of 

Administration, state of Missouri.

This rule encourages state agencies to use a diverse 

set of contractors for public works. Because there is a 

large overlap between MBE/WBE/SDVEs and small 

business, OA believes the rule has an overall positive 

impact on small business.

1 CSR 30-6.010 Leasing of Space for the 

Various Agencies of State 

Government 

(Rescinded November 30, 1998)

Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

Division 35 - Division of Facilities Management, Design and Construction



Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 35-1.050 Public Use of State Facilities This rule establishes standards for public use of state 

facilities. It is intended to insure equal treatment, 

public safety and proper care for state property. It 

does not impact small business.

1 CSR 35-2.010 Rule Objectives This rule sets forth the scope and purpose of this 

chapter.

The public benefits from an understanding of what is, 

and is not covered under this chapter.

1 CSR 35-2.020 Definitions This rule sets forth uniform definitions for use in this 

chapter.

The public benefits from an understanding of the use 

of terminology throughout the chapter.

1 CSR 35-2.030 Administration of the Leasing 

Process 

This rule names the commissioner of administration 

as the exclusive representative of the state in lease 

negotiations, describes the duties of the on-site  

building manager and prescribes certain safety 

requirements of leased facilities.

The public, including small business, benefits from 

understanding the delineation of responsibilities, and 

from understanding certain requirements for leasing 

facilities to the state of Missouri.

1 CSR 35-2.040 Lease Acquisition This rule sets forth the procedure for competitive 

bids on leased facilities. It is intended to insure the 

best value for the taxpayers.

The public, the state and potential lessors benefit 

from a fair and open process of lease acquisition.

1 CSR 35-2.050 Management of Leased Real 

Property 

This rule delineates the responsibilities of the 

commissioner of administration and the tenant 

agency in leased properties. It does not affect small 

business.

1 CSR 35-2.060 Leases of Excess Property to 

Governmental and Private 

Entities

This rule describes the procedure for identifying and 

leasing excess state-owned facility space. 

The rule treats all parties equally and insures a fair 

market rate through the competitive bidding 

process.

Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

Division 40 - Purchasing and Materials Management



Rule Number Rule Title Public Purpose or Interest for Adopting the Rule Justification for Continuation

1 CSR 40-1.010 Organization This rule describes the organization and operations 

of the department, and provides guidance to those 

seeking information from the department.

A rule of this nature is required by law of every state 

entity given statutory rulemaking authority. It is 

intended to assist the public, including small 

businesses, in understanding the structure of the 

organization.

1 CSR 40-1.030 Definitions This rule sets forth uniform definitions for use in this 

chapter.

The public benefits from an understanding of the use 

of terminology throughout the chapter.

1 CSR 40-1.040 Authority Delegations This rule sets forth the procedure for delegating 

purchasing authority directly to the acquiring agency. 

The public, including small business, benefits from 

understanding the criteria for delegation.

1 CSR 40-1.050 Procedures for Solicitation, 

Receipt of Bids, and Award 

and Administration of 

Contracts

This rule sets forth the procedures for competitive 

bidding. It is intended to insure uniformity and 

provide the best value in state procurement.

The public, including small business, benefits from a 

fair, competitive and uniform procedure for 

procurement.

1 CSR 40-1.060 Vendor Registration, 

Notification of Bidding 

Opportunities, Suspension, 

and Debarment 

This rule prescribes the procedure for excluding 

unqualified, unethical or criminal contractors. It is 

intended to protect the state from fraudulent 

dealings.

Potential vendors, large and small, are treated 

equally under the terms of the rule. They benefit 

from access to information through vendor 

registration. They are expected to be law abiding, 

ethical and qualified to fulfill the contracts they bid 

on.

1 CSR 40-1.070 Minority/Women Business 

Enterprise Participation in 

Procurement Process 

(Moved to 1 CSR 10-17.050)

1 CSR 40-1.080 Minority/Women Business 

Enterprise Certification 

(Moved to 1 CSR 10-17.040)

1 CSR 40-1.090 Waiver of Procedures 

Contained in Chapter 34, 

RSMo, Related to Cost and 

Pricing

This rule excludes contracts with mental health 

professionals employed by the Department of 

Mental Health from formal competitive bidding. It 

does not affect small business.`


